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PaGouas mporpamma coctaBjieHa B COOTBETCTBUU C:
- denepanbHBIM TOCYIapCTBEHHBIM OOpA30BATENBHBIM CTAaHIAPTOM BBHICIIETO OOpa3oOBaHUS —
OakanaBpuaT 1O HampaBieHHWI0 MmoAroToBku 38.03.02 MeHemKMEHT, YTBEPKAEHHBIM IPHUKA30M

MunucTepcTBa HAyKU M BbICIIero odpasosanusi Poccuiickoit @eneparuu ot 12 aBrycra 2020 roma Ne
970;

Pazpaborumnk nmporpammel: Hukutuna T.B., kanaumat TeXHUYECKUX HAYK, TOIEHT

PabGouast mporpamma coryacoBaHa ¢ pyKoOBoAMTENIeM oOpa3zoBarenbHON mporpammbl  38.03.03
Vupasnenue mnepcoHasioM. PabGowass mporpamma corjiacoBaHa ¢ PYKOBOAHUTENIEM Y TIPABJICHHS
JTUIEH3UPOBAHUSA U aKKpEAUTALUK 00pa30BaTeNbHBIX MPOrpaMM Y HUBEPCUTETA.

PaGouass mporpamma paccMOTpeHa M PEKOMEHIOBaHAa Ha 3acelJaHud Kadeapbl MEHEIKMEHTa W
dposoro mapketurra 20 despains 2026 roga, mporokos Ne 7.



1. OBIIASI XAPAKTEPUCTUKA

1.1. leap 4 3a0a4u JUCUUILIHHBI

Heap mucruruiiHbl  «J{OKyMEHTalMOHHOE OOECIICUCHUE YIPABICHUS TIEPCOHATIOM» —
chopmupoBaTh y 0OakalaBpOB CHCTEMHOE IIPEACTAaBJICHHE 00 OCHOBaX OpraHU3allMOHHO-
JOKYMEHTAI[MOHHOTO  o0ecrieueHuss ympasieHus, dS(O(QEKTUBHON OpraHW3alMd COBPEMEHHOTO
JIEIONIPOM3BO/ICTBA HA TIPEANPUATHSIX U B OpTraHU3AIMIX.

3agaum TUCLHUILIMHEL:

03HAKOMHTh OaKaJaBpOB C HOPMATHBHBIMHU IPABOBBIMH aKTaMH, 00ECIICUNBAIOIIMMHU BEJICHUE
KaJIpOBOTO JICJIONPOU3BOJCTBA, JIOKAJbHBIMU HOPMAaTUBHBIMU aKTaMH, KacalolllMecs OpraHu3aiiuu
Tpyna,

03HAKOMHTh OaKajgaBpoOB C pa3pabOTKOW M BHEIPEHHEM MPOLEAYpP PEryJupOBaHUS TPYIOBBIX
OTHOIICHUHN U COMPOBOXKIAOIIEH TOKYMEHTAIINH;

Hay4YuTh OakaJlaBpOB UCIOJIb30BaTh OCHOBHBIE MPUHIMIIBI, METOJAbl U TEXHOJOTUHU
o opMIIeHHS KaIPOBBIX M YIPABIEHYECKUX JTOKYMEHTOB, 03HAKOMJICHHUS COTPYIHUKOB OpPraHU3aIlluuU C
KaJIpOBOM IOKYMEHTALMEH U JIEUCTBYIOIIMMHU JIOKAJTbHBIMU HOPMAaTUBHBIMH aKTaMHU.

1.2. Mecro mucnuminnbl B crpykrype OIIOITI BO

WNunekc nucuumivnel o yaebnomy miany: 51.0.19

Kypc u cemecTp 0cBOEHUS TUCHUATIIINHBL:

Ounas ¢popma OuHo-3a04Has Gopma 3aouHas popma

4 xypc, 8 cemecTp 4 xypc, 8 cemecTp —




2. IINTAHUPYEMBIE PE3YJIbTATHI OBYYEHUSA 11O JUCIUITINHE,
COOTHECKHHBIE C IIJIAHUPYEMBIMHU PE3YJIbTATAMHA OCBOEHUS

Kox n HanmeHoBaHue UHIMKATOpPA

Kon n naumenoBanue OCTHIKEHHS PesynbTarel 0o0yueHus 1o

o0rIernpoecCHOHATLHOM . TUCHIUTUTHHAM (MOIIYJISIM) U
oOmenpodecCHOHaTBLHOM
KOMIIETEHIINH paKkTUKaM
KOMIICTECHITHH

TIK-3. Cnoco0en | I1K-3.U-1. ITouumaer | IIK-3.11-1.B-1. Biageer HaBbIkaMu
(hopMyIUpoBaTh, (dyHIaMEHTAJIbHBIE KOHIENIMU U | JOKYMEHTAIMOHHOTO O0ECIICUCHHS
pealin30BbIBaTh u | 6a30Bble TEXHOJIOTUU PEIICHHUS | IEeATEIbHOCTH OpraHu3aluu
KOHTPOJIHPOBATH 3a/la4, CBSI3aHHBIX C TpoleccoM | (Moapa3aeieHus)
BBITIOJTHEHUE 3aja4, | TeKyuleu JeSITeIbHOCTH
CBSA3aHHBIX C TMPOIIECCOM | AemapTraMeHTa  (ToJpa3/ieneHus)
TEKyIIeH  JeATEJbHOCTH | WIHM BCeW OpraHU3aIiH B LIETIOM
JernapTaMeHTa
(monpazneneHus) WK
BCE  OpraHM3anuu B

LIETIOM




3. OBBbEM U COJIEP)KAHUE TUCIUITIJINHBI

3.1. O0bEéM TUCHUNIMHBI, B T. Y. KOHTAKTHOM (10 BUIAM Y4eOHbIX 3aHATHI) U
CaAMOCTOATEJILHOM PA0OTHI CTYAEHTOB™

Ounas popma o0yueHust

Pacnpenenenue | KonrakrHas B T.4.: CP KoHntposs HToroBelii 00bEM,
10 CeMeCTpam pabora 1 I JIP 4acoB/3. €.
8 cemectp 24 12 12 - 48 JK3aMEH, 108
HUroro: 24 12 12 - 48 36 108/3

Ou4Ho-3a04Has (popma 00yueHHs

Pacnpenenenne | KontakrHas B T.4.: CP Kontposb HToroBsiii 00BEM,
10 CeMecTpaM pabora 1 I JIP 9acoB/3. €.
8 cemectp 12 4 8 - 60 JK3aMEeH 108
HUroro: 12 4 8 - 60 36 108/3

* JI — 3aHATHS JIKIIMOHHOTO TUMA, [1 — Bce BUIBI 3aHATHI CEMUHAPCKOTO TUIIA, KpOME J1a00paTOPHBIX
pabor, JIP — naboparopnsie padboTel, CP — camocTosiTenpHast paboTa 00yqaromierocs.

3.2. O0béM TUCUMILIHHBI 10 TEMATHYECKHUM pa3aejiaM U BHIAM Y4eOHbIX
3aHATHI*

HanmMeHoBaHHe TeMaTH4ecKOro pasena JUCIUTLTHHEI KonnuectBo yacos
J II JIP CP
O |03 0 |03| 003|003
BBenenune B Ae0MpON3BOACTBO B KaIpOBOi padboTe 2 |05 2|1 - -1 8110
[TpaBuna opopmieHHsI JOKYMEHTOB 2 105 2|1 - - | 8110
CocraB u cozepkaHue KaJpoBOil JOKYMEHTAIIHH,
OCHOBHBIE JOKYMEHTBI, PETJIaMEHTUPYIOIINE yIIPABICHHE 2 105 2| 1| - - | 8110
NIEPCOHAIIOM
MJICHHE JIOKyMEHTOB IIPU TIpHEMe Ha paboTy U y4eT

OdopmieHne TOKyMEHTOB TIPH MIpHEMe Ha padoTy U yue 2 los| 2] 2| - - 1810
KaJpoB.
OdopmiieHne TOKYMEHTOB IPH MEPEBOIE U PACTOPIKEHUH sl11 212 -1-18/l10
TPYZOBOTO JOTOBOpa
Opranuzanys J0KyMEHT0000pOTa Ha MPEPUIATHH U sl 112120 -1-18l10
CIoCOOBI CUCTEMAaTU3allMK U XpPaHEHUS

Beero:| 12 | 4 |12 | 8 | - - |48 | 60

* JI — 3aHATHS JEKIIMOHHOTO THIA, [ — BCe BUIBI 3aHATHI CEMHHAPCKOTO THIA, KpOME J1Ta00OpaTOpHBIX
pabor, JIP — naGopatopusie pabotsl, CP — camocTrosTenbHas pabota 00y4aronerocs.




3.3. Couepmaﬂne TEMAaTHYECCKUX pa3aejJioB TUCHUIIIIHHBI

Pa3nen 1. BBeienue B 1€J101POU3BOICTBO B KA/IPOBOIi padore

[lonsTHe MOKYMEHTAIMOHHOTO oOecreueHus yrpaBieHus B KaapoBoir pabore (AOY KP).
Knaccudukanus nokymentos. [Ipo6iemsl s dextuBHocTH B opranuzanuu JOY. @opmsl KypHAIOB
perucTpanuy J0KyMEeHTOB Ha MPEANPUSITHH.

Paznea 2. [IpaBuiia ogpopmiieHnsi JOKYMEHTOB

Opranu3anroHHO-pacopsAUTeIbHAS JOKyMeHTaus u TpedboBanus K ee opopmienuro. 'OCT P6.30-
2003 u w3MeHeHHs K HeMy. CXeMbl pacIiONOKEHUS PEKBH3UTOB, TPEOOBaHHSA K HUX O(OPMIICHHIO,
TpeOoBaHUs K OJaHKaM JOKyMEHTOB M WX odopmieHHio. JnemeHTsl yHupukamuu OPJ: ¢opmar
Oymaru, ciy)xeOHbIe 10JIs, PAacHONI0KEHUE, COlepKaHNe U MpaBUla UCIIOJHEHUs peKBU3UTOB. Cpoku
ucnoyHeHus: 1okymeHToB. [IpaBuna koppexktupoku OPJI. ITucemo. JlomkHocTHas 3anucka. [Ipukas.
IIpotoko:.

Paznen 3. CocraB M coaep:kaHHe KaJApOBOH JOKYMEHTAIMH, OCHOBHBbIE JIOKYMEHTHI,
perjiaMeHTHpPYIOlHe YIPaBJieHUe MePCOHAIOM

JIOKYMEHTBI, perjaMeHTHpYIOIIME YIpaBlIeHUE [epcoHaJoM Ha npennpustuu. CTpykTypa
npennpustus. [lonoxenue o nepconane. [lonoxenue o moapasaeneHud. TpyAOBOH pacropsioK.
taTHOE pacniucanue. JJomKHOCTHAs HHCTPYKLUA. JIOKYMEHTBI, periIaMeHTUPYIOIE OPTraHU3aIUI0 U
JeSTeNbHOCTh KaJpoBOW CiyxkObl mpeanpusatusd. [lomoxxenue o kaapoBoit ciyxOe. MHCTpykius mo
OpPTraHU3alMOHHO-  JOKYMEHTAIlHOHHOMY  OOECIIEYCHHIO  KaJpPOBOM  pabOTBl  MPENIpUSATHS.
JIomKHOCTHAsI HHCTPYKIHS paOOTHUKA KaPOBOM CITY>KOBI.

Pa3nea 4. Odopmiienne 1OKYMEHTOB IIPH IpHeMe Ha padoTy U y4eT KaJApoB

ITopsimox odopMieHnss TOKyMEHTOB Ipu npueMe Ha padory. Pestome. ConpoBOAUTENBHOE MUCHMO.
Amnkera. Aroouorpadus. Jluunoe 3asBnenue. Tpynooit morosop. Ilpukas o mpueme Ha paboTy.
XKypnan peructpauuu o npueme Ha padoty. [Topsnok ydera kanpos. Benenue nuunbix aen. Jlnunas
KapTouka. AjdasutHas KaproTeka. JKypHanm peructpanuu JudHbIX jaed. [lopsnok o6paboTku
MIEPCOHANBHBIX JaHHBIX PAOOTHUKOB MPEIIPUSITHS.

Pazgea 5. OdopmiieHne 1OKYMEHTOB IPH MepeBoAe U PACTOPKEHUM TPYIA0BOI0 10roBopa
[Topsanox nepeBoaa pabotHuka. [Ipuka3 o nepeBoze. 3asBieHue o nepeoje. [lopsaok pacTop:keHus
TPYZIOBOTO J0oroBopa ¢ paboTHukoM. Ilopsimok opopmieHus M ydera, XpaHEHUS TPYAOBBIX KHUKEK.
bnank TpynoBoi kHMKKHU. JKypHai yuera TpyJOBBIX KHHXKEK.

Pa3znea 6. Opranmsanmus J10KYMEHTOO0OPOTa HA NPEANPHUATHH M CHOCOOBI CHCTEMATH3ALMH U
XpaHeHud

Cuctemaruzanusi J0OKyMeHTOB Ha mnpennpustiu. Homenknarypa nen. IHlaxmaTtka. OcobeHHOCTH
XpPaHEHMUs JTOKYMEHTOB. ApXHBalUs JOKYMEHTOB. IlepedyeHb TOKYMEHTOB, NOJIEKAIINX XPAHECHHUIO.
CoBpeMeHHbIe crTOCOObI ¥ TEXHUKA CO3aHUs JOKYMEHTOB.



4. YYEBHO-METOJMYECKOE U ”TH®OPMALIMOHHOE OBECIIEYEHUE
TUCHMILTAHEI

4.1. Y4eOHas iuTepaTypa, B TOM 4HucCJIe:

4.1.1. OcHoBHas

be3omnacHOCTh AEKTPOHHOTO JOKYMEHTO0OOopoTa: yueObHoe mocoodue : [16+] / A. A. Tumenko,
I1. A. Tumenxo, FO. M. KazakoB u ap. — Mocksa; bepnun : Jlupekr-Menua, 2021. — 53 c. —
Pexum JIOCTyTIA: o MOJIMUCKE.

URL: https://biblioclub.ru/index.php?page=book&id=602225 — Bubmuorp. B kH. — ISBN 978-
5-4499-1928-1. — TekcT: 2MEKTPOHHBIM.

EropoBa, JI. b. Hcropus nenomnpousBonctBa B Poccun: ydeOHuk: B 2 wactsx: [16+] /
JI. b. EropoBa, H. A. PoroxxoBa. — Mocksa; bepnun : Jlupekr-Menua, 2021. — Y. 1 (konern IX
— mHavaino XX B.). — 333 c.: mn., 1abn. — Pexum pocryna: mo mnognucke. — URL:
https://biblioclub.ru/index.php?page=book&id=602451. — buGmuorp. B k. — ISBN 978-5-
4499-1923-6. — DOI 10.23681/602451. — TekcT : 371€KTPOHHBIA.

ApacnanoBa, B. A. Ciy)xeOHble JOKYMEHTBI: (hOPMYIISPEl U TPUMEPBI 0PopMIIeHUS. AJIBOOM:
yaeOHo-mpakTuieckoe nocodue: [12+] / B. A. Apacmanosa, E. C. BypmucrpoBa. — Mocksa ;
bepmun : upext-Memmua, 2020. — 108 c. — Pexum gocryma: mo mommmcke. — URL:
https://biblioclub.ru/index.php?page=book&id=578396— bubmuorp.: ¢. 100-105. — ISBN 978-
5-4499-1453-8. — DOI 10.23681/578396. — TekcT: 31EKTPOHHBIIA.

ApacnanoBa, B. A. JlokyMeHTalmoHHOE OOECIeYeHHE YIPABICHUA: Y4eOHO-TIPAKTHUECKOE
mocobue B cxemax, Tadimnax, obpasmax: [12+] / B. A. ApacmanoBa. — 2-¢ W3aA., JOI. U
nepepad. — MockBa; bepnun : lupexkr-Menua, 2020. — 266 c. : un., Tada. — Pexxum goctyma:
o noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=578394 . — bubauorp. B
kH. — ISBN 978-5-4499-1454-5. — DOI 10.23681/578394. — TekcT: 37€KTPOHHBIH.

Kysnenos, 1. H. JlenonpousBoacteo: yuedbnoe nocodue: [16+] / . H. Ky3nenos. — 9-e uzn.,
nepepad. — Mocksa: JlamkoB u K°, 2020. — 406 c.: wi. — PexxuM nocTyna: 1o moAanucke. —
URL.: https://biblioclub.ru/index.php?page=book&id=572967— bubmawuorp.: c. 312-323. — ISBN
978-5-394-03881-5. — TekcrT : 21EeKTPOHHBIH.

4.1.2. lonoJHUTEJbHASA

Sukosuu, III. A. Jenonpou3BojacTtBo B KaapoBoiu ciyxOe: yueOnuk / III. A. AukoBuu. —
Mocksa: IOnmrn, 2015. - 161 c. — Pexum pocryma: 1o TOANHMCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=119021 — bubmwuorp.: ¢. 112. — ISBN 5-
238-01076-1. — TekcT: JIEKTPOHHBIN.

Poroxun, M. 0. [lenonpou3BoacTBO B KaJpOBO# CaykOe: ydeOHO-paKTHIecKoe mocodue /
M. O. PoroxwuHn. — 3-e u3z., nepepad. u ngon. — Mocksa; bepnun: Iupexr-Meaua, 2014. — 783
C. — Pexnm JIOCTyTIA! o MOJITHCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=253703 — ISBN 978-5-4475-1576-8. —
DOI 10.23681/253703. — TekcT: 37€KTPOHHBIA.

Heiineka, A. B. Ynpasnenue nepconanom opranuzanun: yueOHuk / A. B. [leitneka. — Mocksa:
HamxoB u K°, 2020. — 288 c.: uin. — (YueOnbie n3manus s 6akanaBpoB). — Pexxum moctyna:
no nmoxmucke. — URL: https://biblioclub.ru/index.php?page=book&id=573308— Bubmuorp. B
kH. — ISBN 978-5-394-03459-6. — TekcT : 2JIeKTpOHHBIH.



https://biblioclub.ru/index.php?page=book&id=602225
https://biblioclub.ru/index.php?page=book&id=602451
https://biblioclub.ru/index.php?page=book&id=578396
https://biblioclub.ru/index.php?page=book&id=578394
https://biblioclub.ru/index.php?page=book&id=572967
https://biblioclub.ru/index.php?page=book&id=119021
https://biblioclub.ru/index.php?page=book&id=253703
https://biblioclub.ru/index.php?page=book&id=573308

4.2. IIpodeccuonanbHbie 0a3bl
CHCTEMBI

JAHHBIX W WHGOPMAIMOHHbIE CIPABOYHbIE

HaumenoBanue pecypca Anpec Tun pocryna
DNEeKTPOHHO-OMOIMOTEUHBIC CUCTEMBI
DBC «YHuBepcureTcKas OuOIHOTEKA http://biblioclub.ru/ WuauBuyanbHbIH
OHJIAWH» HEOTI'PaHUYEHHBIN
JOCTYII TIOCJIE
perucTpanun

KubepJlennnka, poccuiickas HayqHas
ANEKTPOHHAs OMOIMOTEeKA

https://cyberleninka.ru/

OTKpBITHIN pecypc

OnexTponHas 6ubnnorexka PODOU

https://www.rfbr.ru/rffi/ru/library

OTKpBITHIN pecypce

[Ipesunentckas 6ubnmuorexka umenn b. H.
Eapnnna

https://www.prlib.ru/

OTKpBITHIN pecypc

HpO(i)GCCPIOHEUIBHHG 0a3sl JaHHBIX 1 I/IH(bOpMaI_II/IOHHBIC CIIpaBOYHBIC CUCTCMBbI

eLIBRARY .RU, poccuiickuii
MH(OPMAIIMOHHO-AHATUTUYECKUHN TTOpTal

sp

https://www.elibrary.ru/defaultx.a

OTKpBITHIN pecypc

YHuBepcuTerckas HHPOpPMaIMOHHAS
cucrema «Poccus»

https://uisrussia.msu.ru/

OTKpBITHIN pecypc

4.3. CeTeBble pecypcbl

HaumenoBanue pecypca

Anpec

basa 3nanui 3akoHogaTenbeTBa CaMapckon
obnacTtu

http://kbsamad.ru/about.jsp

A,Z[MI/IHI/ICTpaTI/IBHO'YHpaBJICH‘-ICCKI/Iﬁ nopraln:
CTaTbH 110 YIPABJICHHUIO IIEPCOHATIOM U KaapaM

http://www.aup.ru/articles/personal/

Accormanuu "Coro3 paboronareneit
Camapckoii obactu"

http://www.srso.ru/

®denepanpHas cayx0a 1Mo TPyAy U 3aHATOCTH
(Poctpyn)

https://www.rostrud.ru/



http://kbsamgd.ru/about.jsp
http://kbsamgd.ru/about.jsp
http://www.aup.ru/articles/personal/
http://www.srso.ru/
https://www.rostrud.ru/
https://www.rostrud.ru/

5. OBPA3OBATEJIBHBIE TEXHOJIOT UM

5.1. Ucnoab3yemble 00pa3oBaTe/ibHbIE TEXHOJIOT U

[Tpu npoBeneHNH y4yeOHBIX 3aHATUN O AUCHHUILIMHE YHHUBEPCUTET 00ECIICUNBACT Pa3BUTHE Y
00yYaroIuxcs: HaBbIKOB KOMAaHIHON pa0OThl, MEKIMYHOCTHON KOMMYHHMKAIMM, IPUHATHS PELLICHUMH,
JUAEPCKUX KayecTB (BKJIIOYAs IPOBEACHUE WHTEPAKTUBHBIX JIEKIMH, TIPYNIOBBIX JUCKYCCHH,
IIPENoJIaBaHle JUCLMIIMH B (OpPME KYpCOB, COCTAaBJICHHBIX HAa OCHOBE pE3YJIbTAaTOB HAyYHBIX
WCCIICIOBAaHHM, TPOBOUMBIX YHUBEPCUTETOM, B TOM YHCIIE C YYETOM PErHOHAIBHBIX OCOOCHHOCTEH
poeCCHOHAIBHON  JIEATEILHOCTH BBIYCKHUKOB W TMOTpeOHOcTel paboromareneii Camapckoit

obnactn).
HaumeHnoBanwue AanTUpOBaHHBIC METOIbI
ConeprxkaHue TEXHOJIOTHHI
TEXHOJIOTUU peanu3anim

[IpoGnemHoe o0yueHue

AKTHBHOE B3aHMOJICHCTBHE 00YYarOIINXCS

ITonckoBEIE METOJBI o6yquH;1,

c MPOOJIEMHO-TIPEICTABIICHHBIM | TOCTAHOBKA  TTO3HABATEIILHBIX
coJiep>kaHueM OOyueHUsl, UMEIOIIee LEeNbIo |3a1a4 c yuéToM
pa3BHUTHE TO3HABATEILHOW CIIOCOOHOCTH U | HHIUBUIYATBHOTO, COITHAIBHOTO
AKTUBHOCTH, TBOPUYECKOI1 | OTIBITA u 0COOEHHOCTEH
CaMOCTOSITEIBHOCTUA 00YYaIOIIUXCHI. 0o0yyJaronmxcs c
OTpaHUYEHHBIMU
BO3MOXXHOCTSIMU ~ 3JIOPOBbSI U
WHBAJIHN/IOB.
Konnenrpupoannoe |I[lorpyxenue o0yJaromuxcst B| Mero b1 MOTPYXKEHUS,
o0yuyeHue OmpeAenéHHYI0 TPEIMETHYI0  O0JIacTh, | yYUTHIBAIOIINE  TUHAMHUKY |
BO3MOKHOCTh Y€ro 3aJ0KeHa B Y4EOHOM | ypOBEHb paboTocrnocoOHOCTH
mIaHe  o0pa3oBaTENbHOM  MPOrpamMMbl | 00YHArOITUXCS c
MOCPEACTBOM OJHOBPEMEHHOTO H3y4YEHHS | OTpaHHUEHHBIMU
JUCITUTUIMH,  WMEIONIMX  BBIPKCHHBIC | BOSMOXKHOCTSMHU ~ 370POBbSI U
MEXIUCUUIUIMHAPHBIE  CBSI3U.  VIMeeT | MHBaJIuIOoB.
[EbI0 TIOBBIIICHUE KAa4eCcTBa OCBOCHHS
onpenenéHHOW mpeaMeTHol oOmactu 0e3
YBEITHUCHUS TPYIAOEMKOCTH
COOTBETCTBYIOIIUX JAUCHIHUTIIHH.
Pa3BuBaromee OO0y4eHue, OpUEHTUPOBAHHOE HA pa3BUTHE | METOTbI BOBJICUCHUS
oOyueHue bu3HYECKUX, MO3HABATENIbHBIX U | 00yJaromuxcs C
HPaBCTBCHHBIX CIIOCOOHOCTEH | OTpaHUYCHHBIMU
00ydJarmuxcsl MyTEM HCIIONB30BAHMS UX | BOBMOXKHOCTSIMU ~ 3JI0POBbSL U
MOTCHIMATBHBIX BO3MOXXHOCTEH ¢ YIETOM | HHBAIUIOB B PAa3IMIHBIC BHJIBI
3aKOHOMEPHOCTEH  JaHHOTO  PAa3BUTHS. |JEITEIHHOCTH Ha OCHOBE UX
HNmeer nenvio QopMupoBaHHE BBICOKOH | HHIMBUAYAIbHBIX
CaMOMOTHBAIIUU K 00YYEHHIO, TOTOBHOCTH | BOBMOKHOCTEH M CIOCOOHOCTEM
K HENPEPHIBHOMY OOYYCHHIO B TEUCHHUE | C YYIETOM 30HBI OJFDKAHIIero
BCEH )KM3HU. pa3BUTHSI.
AKTHBHOE, BceMepHast BcecTOpOHHSISE akTUBHU3aMsA | MeToApl  CONMATIBHO-AKTUBHOTO
WHTEPAKTHBHOE yueOHO-TTO3HABATEIBHON  JIEATEIbHOCTH | 00yUCHHUS c y4€ToM
oOyueHue 00y4JaromuXxcsi MOCPEICTBOM PA3NUYHBIX | MHAUBUAYAIBHOTO COLIMAIBLHOTO
(dbopM B3aUMOJACHCTBHS C TPEMOIaBATEIIEM | OTIBITA u 0COOCHHOCTEH
u JApyr ¢ gapyrom. HMmeer uenbio |00y4aOmuxcs c
dbopMUpOBaHHE W PA3BUTHUE HABBIKOB|OTPAHUYCHHBIMU
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Hanmenoanue AanTHpOBaHHBIE METOIbI
ConeprxaHue TEXHOJIOTHHI
TEXHOJIOTUU peanu3anum
KOMaHI[HOI‘/JI pa6OTbI, MEXKJIUYHOCTHOM | BO3MOKHOCTSIMHU 310pPOBbA n
KOMMYHUKAIIUM, JIMACPCKUX  KaudecTB, | MHBAJIHJIOB.
YBEPEHHOCTH B CBOEH YCHEITHOCTH.
PeduexcuBnoe Pa3zsutne  cyObekTuBHOrOo ombiTa | TpamunuoHHbIe pedIICKCHBHBIC
o0y4yeHue KPUTUYECKOTO MBIIUICHUS OO0YYarOMIUXCSl, | METOIbI c 00s13aTeNbHON
OCO3HaHUE OOYYAIOIIUMHUCS «IIPOTYKTOBY | 0OpAaTHOM CBSI3BIO,
U TIPOLECCOB Y4eOHOH NeATENBHOCTH, | IPEUMYILECTBEHHO
NOBBIIIEHHE  KadecTBa OOY4YEHHS HA|OPHEHTHPOBAHHBIE HAa pa3BUTHE
OCHOBe HH(pOpMAIMH OOpaTHON CBSA3H, | aAEKBATHOTO BOCIIPUSTHS
HOJy4eHHOH oT oOywaromuxcs. Vmeer |cOOCTBEHHBIX ocoOeHHOCTeH
HeNnbl0  OPMHUPOBAHUE CHOCOOHOCTH K |00YyYarOUMMHCS C
CaMOIIO3HAHHIO, aJIeKBaTHOMY | OTPaHUYEHHBIMH
CaMOBOCIIPpUATHUTIO u T'OTOBHOCTHU K| BOSMOXKHOCTsIMHU 310pPOBbA n
CaMOpa3BUTHIO. MHBAJIHIAMH.
5.2. IlucTaHMOHHBbIE 00pa30BaTeJIbHbIE TEXHOJIOT U
JlMCIUIIIMHA MOXET pEaln30BBIBAThCS C IMPUMCHEHHUEM OJJICKTPOHHOTO OOYYeHUs |

JTUCTAaHIIMOHHBIX 00pa30BATEIBHBIX TEXHOJIOTHIA.
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6. OLEHOYHBIE CPEJICTBA

OrneHrBaHKE YPOBHS YUE€OHBIX JOCTHIKEHUN OOYYarOIIMXCS MO AWCIUIUIMHE OCYIIECTBISCTCS B BUIE
TEKYIIEro KOHTPOJS YCIIEBAEMOCTH M IMPOMEKYTOYHOM aTTecTanuu. 3ajJaHus IJis MPOMEXYTOUYHOMN
arTecTaluy npuBeAcHbl B KOMIUIEKTE OIICHOYHBIX MaTepraaoB 00pa30BaTeIbHOM MPOTPaMMBI.
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7. METOAMYECKHME YKA3AHUS IO OCBOEHUIO JUCHMIIAHBI

7.1. METOIIH‘IeCKl/Ie YRa3danus AJIs1 nmpemoaaBaTeist

W3yueHne QUCHUIUIMHBI TPOBOIUTCS B (popMe JIEKIMH, MPAKTHUECKUX 3aHATHH, OpraHu3aluu
CaMOCTOSITEJIbHON paObOThI CTYACHTOB, KOHCYJIbTALMH.

Mertozp! NpoBEACHUS Ay IUTOPHBIX 3aHATHM:

JEKIUH, pealn3yeMble 4epe3 M3JI0KEHHE y4yeOHOro MaTepuasia IOJ 3alucCh ¢ BO3MOXHBIM
MYJIbTUMEAUMHBIM COITPOBOXKIECHUEM;

IIPAKTUYECKHUE 3aHATUSA, BO BPEMsI KOTOPBIX CTYAEHTHI BBICTYNAIOT C JOKJIAJaMH IO 3apaHee
MPEUIOKEHHBIM TeMaM M OOCYXIAIOT UX MEXAy COOOW M INpernoaaBaTresieM, PEelIaoT MPaKTHUYEeCKUe
3aauu (B KOTOPBIX pa30UpaloTCs U aHAIU3UPYIOTCS KOHKPETHbIE CUTYallMH) C BhIPAOOTKOM yMEHUs
(GbopMyIHpOBaTh BBHIBOJBI, BBIABIATH TEHACHIMH W TMPUYUHBI W3MEHEHHS PA3JIMYHBIX SIBICHUIA,
BKJIOYAIOIIME TPOBEIEHUE YCTHBIX M IHCBMEHHBIX ONPOCOB (B BUAE TECTOBBIX 3aJaHHil) U
KOHTPOJbHBIX padoT (110 BONpOcaM JEKIUN 1 MPAKTUYECKUX 3aHATHI).

Jlekuuu — Ppa3HOBHJIHOCTh y4yeOHOro 3aHATHs, HANpaBlI€HHas Ha PAacCMOTPEHUE
TEOPETUYECKUX BOIPOCOB M3JIaraeMoOi AUCHUIUIMHBI B JIOTHYECKU BbLIep:)kaHHOU (hopme. OCHOBHBIMU
LEISIMU  JIEKIIMHA  SIBJIIIOTCA  CUCTEMHOE OCBEILEHUE KIIIOYEBBIX IIOHATHH M IIOJOKEHUH IO
COOTBETCTBYIOIIECH TeMe, 0030p M OLIEHKA CYIIECTBYIOIMIEH MPOOJIIEMAaTHKH, €€ METOJOJIOTHYECKUX H
COLIMOKYJIFTYPHBIX OCHOBAaHUM, BO3MOJKHBIX BapHaHTOB PELICHUS, IPEMJIOKEHUE METOIUYECKHUX
peKOMEeHIaluui JUIsl JalbHEHIIEero M3ydyeHus Kypca, B TOM YMCIE JIMTEPaTypbl U HCTOUYHMUKOB.
JlexkumoHHas Iojaya MaTepuana, BMECTE C TE€M, HE MPEIIOJaraeT UCKIYMUTEIbHYIO AKTUBHOCTb
npenojaBatensi. JIEKTop MOJKEH CTUMYIMPOBATH CTYJIEHTOB K y4acTHIO B OOCYXJEHMM BOIIPOCOB
JIEKIIMOHHOTO 3aHATHSA, K BBICKA3bIBAHWIO COOCTBEHHOW TOYKH 3peHHs Mo oOcyxaaeMol mpolieme.
['maBHOEe Ha3HaueHUE JEKIUU — OOECHEeUnTh TEOPETHUECKYI0 OCHOBY OOyuY€HUSs, pa3BUTh UHTEPEC K
y4yeOHOM JAeATeNbHOCTH M KOHKPETHOM yueOHOH JucuuIuIiHe, CPOpPMHUPOBaTH y CTYIEHTOB
OPUEHTHPHI JIJIS1 CAMOCTOATEIbHON pabOTHI Ha/l KypCcOM.

[TpakTHdeckue 3aHATHS HANpPABIEHbl HAa Pa3BUTHE CAMOCTOATEIBHOCTU CTYACHTOB B
HCCIIEIOBAaHUM M3Y4aeMbIX BOIPOCOB M NMpUOOpETeHHe YMEHUM M HaBbIKOB. [IpakThueckue 3aHATUSA
TPaJUIIMOHHO MPOBOAATCA B (opMe 00CYKIEHUs MPOOJIEMHBIX BOIPOCOB B IPyIIe NpU aKTUBHOM
y4acTHH CTyAeHTOB. OHU CIOCOOCTBYIOT YIUIYOJICHHOMY HM3YYE€HHIO HambOojee (QpyHIaMEHTAIbHBIX U
CJIO’KHBIX MPOOJIEM Kypca, CIIy:KaT BakKHOW (opMO aHaIM3a M CHHTE3a UCCIENyeMOro Marepuania, a
TaKK€ TIOJBEJCHHUS WUTOTOB CaMOCTOSTENbHOM pabOThl CTYAEHTOB, CTHUMYJIHPYS pa3BUTHE
poeCCHOHATbHON KOMIETEHTHOCTH, HAaBBIKOB M yYMeHMHA. Ha mpakTHYecKMX 3aHSATHSAX CTYAEHTHI
ydarcs paboTaTh ¢ HaAy4yHOW JMUTEpaTypoH, YETKO M JIOXOAYUBO M3JIaraTh MpoOJieMbl U Npeasarathb
BapUaHTbl WX PEIIECHUs, apryMEHTHPOBAaThb CBOK IIO3ULMIO, OLEHWBAaTh W KPUTHUKOBATh IO3ULIUN
IpyTUx, cBOOOJHO MyOJIMYHO BBICKA3bIBaTh CBOM MBICIH M CYXKJIEHUS, TPAMOTHO BECTHU IMOJEMHKY U
MPEJCTABIATh PE3YAbTaThl COOCTBEHHBIX HccieqoBaHU. OCHOBHOM LENbI0 MPAKTUYECKUX 3aHATUN
ABIIAETCS 00CyXAeHne Hanloliee CI0KHBIX TEOPETUYECKUX BOMPOCOB Kypca, UX METOJ0JIOTHYECKas U
MeToanueckas mpopadboTka. OHM POBOAATCS B pOpME OIpoca, TUCITYTa, TECTUPOBAHUS, 00CYKACHUS
JIOKJIaJIOB, BHITIOJTHEHUS 3aJaHUM U TIp.

[IpenogaBaTens MOMKEH OPUEHTHPOBATH CTYAEHTOB Ha HCIOJIB30BAHHUE IPU IMOJATOTOBKE K
MPaKTUUYECKUM 3aHATHAM B IEPBYIO Ouepelb CHElHalbHOM HayyHOW JuTeparypbl (MOHOrpaduid,
CTaTel U3 Hay4HBIX )KYpPHAJIOB, IUCCEPTALIUN).

Pesynbrarel paboThl Ha MPaKTUYECKUX 3aHATHSAX YUYMTHIBAIOTCS IpEnojiaBaTesieM Ipu
BBICTABJICHUN UTOIOBOM OLIEHKHU IO JaHHOM qucuumuinHe. Ha ycMoTpeHue npenojgaBaTesns CTyIEHTHI,
aKTUBHO OTBEYAIOLINE Ha 3aHATHUSAX U BBINOIHSAIONINE PEKOMEHIAllMU MIPENoaaBaTess Mpyu MOAr0TOBKE
K HUM, MOTYT TOJYYUTh TMOBBIMIAIOMINN a1 K CBOEH OILIEHKE B paMKaX MPOMEXYTOYHON aTTeCTalllu.

CamocrosiTenbHass paboTa ¢ HAyYHOM M y4eOHOM JUTEpaTypod, M3JaHHOW Ha OyMa)KHBIX
HOCHUTEIISIX, JOMOJHAETCS paboTOM C TECTUPYIOUIMMU CHCTEMaMH, ¢ NMpodeccHoHaNIbHBIMU 0azaMu
JAHHBIX.
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7.2. MeToauyeckue yKazaHus JJisi 00y4alonIuxcs

Jl1s ycremHoro ocBOEHUs AUCLUILIMHBI CTYAEHTHI JOJKHBI IIOCEIIATh JEKIMOHHbIE 3aHATHS,
TOTOBUTHCS M AaKTHUBHO Y4YacTBOBaTh B IPAKTHUUYECKHX 3aHATUAX, CAMOCTOSATEIbHO paboTaTth ¢
PEKOMEHIOBAHHOM JIMTEPATYPOH.

W3ydyeHne TUCHUIUIMHBI 11€J1eCO00pa3HO HayaTh CO 3HAKOMCTBA C MPOTrpamMMoOl Kypca, YTOOBI
4ETKO TMPENCTaBUTh cebe ero 0ObéM M OCHOBHBIC MpoOJeMbl. [IpodynTaB COOTBETCTBYIOMIMIA pa3zel
MPOrpaMMbl, U YCTAaHOBHUB KPYyr TEM, IMOMJIKAIIUX H3YYCHHIO, MOXKHO MEpPEeXOJuTh K padbore ¢
KOHCIIEKTaMHU JICKIIUH W y4eOHUKOM. KOHCHEKT JICKIMI OJDKEH COJepKaTh KPATKOE H3JI0KCHUE
OCHOBHBIX BOIIPOCOB Kypca. B Ieknusx mnpenonaaBaTellb, Kak IPaBUIIO, BBIIEISAET BbIBOJBI,
coZiepKaliecs B HOBEHIIMX MCCIECIOBAHUAX, pa3HOTIacusi Y4EHBIX, OOOCHOBBIBaEeT Hamboiee
yOenuTenbHy0 TOuKy 3peHus. HeoOxomumo 3amuchiBaTh METOJUYECKHE COBETHI IMpernojiaBares,
Ha3BaHUs PEKOMEHAYEMBIX UM u3JaHui. He Hy)XHO CTpeMMTBCS K JOCIIOBHOM 3amucu JieKuui. st
TOTO, YTOOBI BBIICIHUTH IJIABHOE B JIEKLIWU W TMPAaBHIBHO €€ 3aKOHCIEKTHUPOBATh, MOJE3HO 3apaHee
MIPOCMOTPETh YXKE TPOWICHHBIM JICKIMOHHBIN Marepuan. Jlns Oonee mosHOTO W A(h(HEKTHBHOTO
BOCIPUATHUS HOBOM HH(OpPMALMM B KOHTEKCTE YK€ HMEIONIMXCA 3HAHUU ClelyeT MPUTOTOBUTH
BOIIPOCHI JIekTOpy. [IpounTaB cBOI KOHCHEKT JIEKLM, CileyeT o0paTUThCs K MaTepualy yueOHuUKa.

OOparenre K paHee M3y4eHHOMY MaTepuany HE TOJBKO MOMOTraeT BOCCTAHOBUTH B MAMSITH
U3BECTHBIE IOJIOKEHUS, BBIBOJbI, HO U NPUBOJUT PA3pO3HEHHBIE 3HAHUS B CUCTEMY, YINIYOJse€T U
pacumpsier ux. Kaxaplii Bo3BpaT K cTapoMy MaTepualy HO3BOJSET HAaWTH B HEM 4YTO-TO HOBOE,
MEPEOCMBICTIUTh €r0 ¢ MHBIX MO3HIUHN, ONPEACIUTh I Hero HaumOoJiee MOIXOMISIIEe MECTO B yiKe
uMeroleiicss cucremMe 3HaHui. HeomgHokpaTHoe oOpallieHHe K MPOWICHHOMY MaTepHany sBISETCS
HamOoJee paluoOHAIBLHOW (GOpMO TpUOOpeTeHHUsT W 3aKperuieHus 3HaHui. OuYeHb TMOJIE3HBIM B
MIPAKTUKE CaMOCTOSITENIbHOM paboThl, SBISETCS MpPEIBApUTENIbHOE O3HAKOMIIGHHE C Y4eOHBIM
MatepuaioM. Jlaxke kpaTkoe, Oerjioe 3HaKOMCTBO C MaTEpUajOM OYEpPEAHOM JIEKIMH Ja€T MHOTOE.
CryneHTbl MoJydaloT oOIlee MpeacTaBlIeHue O €€ COAEpKaHUM M CTPYKTYpe, O TIJIaBHBIX H
BTOPOCTENEHHBIX BOINPOCax, O TEPMUHAX U ompeneneHusx. Beé aTo obieryaer paboTy Ha JIEKIMH U
JiennaeT e€ LeneyCTpEeMIIEHHOM.

PaGora ¢ aureparypoii

[Tpy n3ydeHun AUCHUILTUHBI CTYACHTHI JOJDKHBI CEPhE3HO MOJIOMTH K UCCIEOBAHUIO yUeOHOM
U JIOTIONHUTEIBHOW JuTepaTyphl. JlaHHOe TpeOoBaHHE OCOOCHHO BAXKHO [JII TOATOTOBKU K
MPAKTUYECKUM 3aHSITHSIM.

Oco0oe BHMMaHHE CTYAEHTaM CJIeyeT OOpaTUTh Ha COOTBETCTBYIOIIME CTaThbU W3 HAYUHBIX
KypHasoB. JlyId mOMCKAa HAy4HOM JIMTEpaTypbl IO JAWCLUIUIMHE CTYAEHTaM TaKkXe CIeAyeT
HCIOJIb30BaTh KaTaJyor 3j1eKkTpoHHo HayuHol 6ubnuorekn eLIBRARY.RU, ObC «YHuBepcurerckas
oubnuoreka Onliney.

[Tpu mOATOTOBKE K MPAKTHUECKUM 3aHITHUSIM CTYIEHThI HMEIOT BO3MOXKHOCTh BOCIIOJIb30BAThCS
KOHCYJIbTallMsIMU TipernofaBaress. KadecTBo ydueOHON pabOTBI CTYIEHTOB OIpPEENSeTCs TEKYIUM
KoHTposeM. CTy/IeHT UMEET NMPaBO 03HAKOMUTHCS C HUM.

MeTtoanyeckue peKOMEHAALMH 110 CAMOCTOATEIbHOI padoTe CTY1eHTOB

[lens camocTOATENbHON PAOOTHI — TMOJATOTOBKA COBPEMEHHOTO KOMIIETEHTHOTO CIIEIUAINCTa 1
dbopMupoBaHue  CMOCOOHOCTE M HABBIKOB K  HEMPEPHIBHOMY  CaMOOOpa3oBaHHUIO U
npodeccnoHabHOMY COBEPLIEHCTBOBAHHUIO.

Peanuzanus nocTaBieHHON LIENTW IPEANOJIAraeT pelieHue CIeyIonux 3a1a4:

KauyeCTBEHHOE OCBOCHHE TEOPETUUYECKOT0 MaTepHala Mo u3y4aeMoil JUCIUILTUHE, YIITyOJieHue
" paClIMpCHUEC TCOPECTHUICCKUX 3HAHUH C HCJIBIO UX IPUMCHCHUSA Ha YPOBHC MCKIIPCIMCTHBIX CBSI3CI>1;

CUCTeMAaTH3alMsl M 3aKpelyieHuEe IOJMYyYEHHBIX TEOPETHUYECKUX 3HAHUM M MPaAKTUYECKUX
HAaBbIKOB,;

(hopMUpOBaHKE YMEHUM O TIOMCKY W MCIIOJI30BAaHUIO HOPMATHUBHOM, MPABOBOM, CIIPABOYHOMN
U CIIEUUAIHON JIUTEPATYPHI, a TAK)KE APYTUX UCTOYHUKOB MH(OpMaIuu;
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pa3BUTHE I[O3HABATENIbHBIX CIIOCOOHOCTEW U aKTUBHOCTH, TBOPYECKOW WHHUIMATHBBIL,
CaMOCTOSITETbHOCTH, OTBETCTBEHHOCTH U OPTaHM30BAHHOCTH;

(dbopMUpOBaHHE  CAMOCTOSITEILHOCTH  MBIIUICHUS, CIIOCOOHOCTEH K  CaMOpPa3BUTHIO,
caM000pa30BaHUI0, CAMOCOBEPILIEHCTBOBAHUIO U CAMOpPEaIN3alluu;

pa3BUTHE HAYYHO-UCCIIEIOBATEILCKUX HABBIKOB;

(opMHUpOBaHKE YMEHHUS pelIaTh MPAKTHYECKHE 331a4H (B TPOPECCHOHATBHON IS TETbHOCTH),
UCIOJIB3YS IPUOOpPETEHHBIE 3HAHUS, CIIOCOOHOCTH U HaBBIKH.

CamocrosTenbHas paboTa SBISETCS HEOTHEMJIEMOW YacThbl0 00pa30BaTEIBHOTO IpoLecca.
CamocrosTenbHas paboTa mpeanojaraeT MHUIMATUBY caMOro oOyuarolerocs B mporecce coopa u
ycBOeHHsI HH(OpMAIH, TpUOOpPEeTeHNs] HOBBIX 3HAHWM, yMEHHH U HAaBBIKOB U OTBETCTBEHHOCTD €r0 3a
IUIAaHUPOBAHKUE, pealn3alfi0 U OIEHKY pe3ylbTaToB ydeOHOW nesrenbHocTH. [Ipomecc ocBoeHus
3HAHUU TIPH CAMOCTOSITEIBHON paboTe He 000c00IeH OT APYruX Gopm 00yUeHHUS.

CamocTosTenbHas paboTa T0JKHA!

OBITH BBITIOJHEHA MHIUBUIYAJIbHO (MJIH SIBISATHCS YacThbIO KOJUICKTUBHOM paboTsl). B ciyudae,
korna CP moarotoBneHa B MOpsAKE BBHINOJHEHHs] TPYIMIOBOTO 3alaHusi, B paboTe 1enaercs
COOTBETCTBYIOIIAsi OTOBOPKA,;

MpeICTaBiIsATh co00M  3aKOHUEHHYIO pa3paboTky (3Tam  pa3paboTKu), B  KOTOpPOI
AHATM3UPYIOTCS aKTyaJbHBIE MIPOOJIEMBI TIO OTIPEIEIEHHON TeMe U €€ OTIEeIbHBIM acleKTaMm;

OTpakaTh HEOOXOUMYIO U JOCTATOUYHYIO KOMIIETEHTHOCTh aBTOPA;

UMETh yueOHYI0, HAyYHYIO /WM TPAKTUYECKYIO HAIPaBIEHHOCTH;

ObITh OGOpMIICHA CTPYKTYPHO U B JIOTHUECKON MOCIEAOBATEIbHOCTU: TUTYJIBHBIA JIUCT,
OTJIaBJICHWE, OCHOBHAS YaCTh, 3aKIIOYCHUE, CITUCOK JTUTEPATYPHI, IPUIIOKEHUS;

colepkaTh  KpaTkue U 4€rkue  (GOpPMYIUPOBKH, YOCIUTENbHYIO  apryMEHTAIHIo,
JI0Ka3aTeIbHOCTh U 0OOCHOBAHHOCTH BHIBOJIOB;

COOTBETCTBOBATh OSTHYECKMM HOpMaMm (MpaBuia LUTUPOBAHUA U Tapadpas; CChUIKM Ha
WCTOJB30BaHHBIE OWONMMOrpaduuecKkue HMCTOYHHWKH, WCKIIOYCHHWE Iularuara, JyOJrMpoBaHUs
COOCTBEHHOT'O TEKCTa U UCIIOJIb30BAHUS UyKHUX padboT).
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8. OCOBEHHOCTH PEAJIM3ALIMM JUCHUATLIMHBI B OTHOLIEHWH JIUILL U3
YMCJIA THBAJUIOB U JINI] C OTPAHUMYEHHBIMY BO3MOXKHOCTSAMHU
3/I0POBbLS

[Tpodeccopcko-Tienarorn4eckiii - coCTaB  3HAKOMHUTCSI € MICUXOJIOT0-(DH3UOJOTHICCKIMHI
0COOEHHOCTSIMM OOYYaIOUIMXCS MHBAJIUAOB M JIUI C OTPAHUYEHHBIMH BO3MOKHOCTSIMHM 3/10POBbS,
WH/IMBUYAIbHBIMUA TPOTpaMMaMH PeaOUINTAlUU WHBAIKIOB (Mpu Hamuuuu). [Ipm HEeoOXomumocTu
OCYLLIECTBIISICTCS  JIONMOJHUTENbHAS MOJJEpPKKA IpEenoJaBaHus IICUXOJIOTaMH, COLHUAIbHBIMU
pabOTHHUKAaMU, IPOLIEIIINMHU TOATOTOBKY aCCHCTEHTAMH.

B coorBercTBUM € METOAMYECKMMM DPEKOMEHAAUMsAMM MHHHCTEpPCTBA HAYKH M BBICLIETO
obpaszoBanus Poccuiickoit @enepannu, B Kypce IpeIoiaraeTcsi NCIoIb30BaTh COMMATLHO-AKTUBHBIC
u pediaeKCUBHbIE METOJbl OOyYeHHs, TEXHOJOTMU COLMUOKYJIbTYpPHOH peadMIuTalud C ILEeJbIo
OKa3aHUsl IOMOIIM B YCTAaHOBJIEHUHM IIOJHOLEHHBIX MEXJINYHOCTHBIX OTHOLIEHUNH C JpPYrUMHU
CTY/IEHTaMH, CO3/1aHUsI KOM(OPTHOIO IICUXOJIOIMYECKOro KJIMMara B cTyieHdeckoil rpynmne. Ilogdop u
pa3paboTka y4eOHBIX MaTEPHUAIOB MMPOU3BOIATCS C YIETOM MPENOCTABICHUS MaTepHaia B Pa3IMIHbBIX
¢dopmax: aynuanbHOM, BH3yalbHOH, C MCIIOJIB30BAaHUEM CIELHUAIBHBIX TEXHUYECKHX CPEICTB U
WH(POPMAIIMOHHBIX CHCTEM.

CornacHo TpeOOBaHMSAM, YCTAaHOBJICHHBIM MUHHCTEPCTBOM HAyKH M BBICIIEr0 OOpa3oBaHMs
Poccuiickoit @enepanyui K MOPSAKY pealn3alud 00pa3oBaTEeIbHOM JAESATEIBHOCTH B OTHOIICHUH
uHBaIKOB U U1l ¢ OB3, He06X01MMO UMETH B BUJLY, UTO:

1) uaBanuae! 1 auna ¢ OB3 no 3peHnio UMEIOT MpaBo MPUCYTCTBOBATh HA 3aHATHUSIX BMECTE C
ACCHUCTEHTOM, OKa3bIBAIOLIUM 00yUaronieMycst HeOOXOUMYIO IOMOILIb;

2) naBamuabl ¥ Juna ¢ OB3 o ciyxy MMEIOT MpaBoO Ha KUCIIOJIb30BAHUE 3BYKOYCHIIMBAIOLIEH
annaparypsl.

[Tpu mpoBeneHNH MTPOMEXYTOUHOM aTTeCTallMM MO AUCLMILIMHE 00ecreunBaeTcsi COOII0eHIE
CIIEAYIOIIMX OOIIUX TPeOOBAHMIA:

MIPOBEJICHUE aTTECTAI[MH JIJIsl MHBAJIUJOB B OJJHOW ayTUTOPUU COBMECTHO C 00Y4arOIIUMHUCS, HE
SBJISIOIIMMUCS UHBAJIUAAMU, €CJIM 3TO HE CO3/1aeT TPYAHOCTEN /Ul MHBAIN/IOB U MHBIX 00YYaIOLINX CS
P IPOMEKYTOUHOM aTTeCTaluy;

NPUCYTCTBUE B ayJIUTOPHUM ACCUCTEHTA (ACCHUCTEHTOB), OKa3bIBAIOLIETO OOYyYaroIUMCs
MHBAJIMAaM HEOOXOIMMYI0 TEXHHYECKYIO MOMOIb C Y4ETOM HMX HHIUBUAYAIbHBIX OCOOEHHOCTEH
(3aHATH paboyee MecTO, MEpeBUraThCs, NPOUUTaTh U OQOPMHUTH 3aJaHue, OOIAThCSI C
9K3aMEHATOPOM);

M0JIb30BaHUE HEOOXOAMMBIMU OOYYaIOUIMMCS HMHBAIMJAM TEXHHUYECKUMH CpEACTBaMHU MpU
MIPOXOKJICHUU TPOMEXYTOUHOM aTTeCTAI[MK ¢ YUETOM UX UHIUBUYaJIbHBIX OCOOEHHOCTEN;

o0ecrieyeHne BO3MOXKHOCTH OECHpENnsTCTBEHHOTO J0CTyla oOO0yd4aroIluXcs HHBAJIMJIOB B
ayJTUTOPHUH, TyaJIeTHBIE U APyTUe TIOMEUICHHs], a TAKKe UX MPeObIBaHMS B YKa3aHHBIX OMEIICHHUSX.

[To nucbMeHHOMY 3asiBJICHHIO OOYYaroIerocsi MHBAIKUA MPOAOKUTEILHOCTh MPOXO0XKIACHHS
WCIBITaHUS TPOMEXYTOUHOM aTTecTaluu (3a4éra, 5K3aMeHa, U JIp.) 00y4aroluMcs HHBATUAOM MOKET
OBITh yBEJIMYEHA 110 OTHOUICHHUIO K YCTAaHOBJICHHOM MPOJOIKUTEILHOCTH €T0 CIauu:

MIPOJOJIKUTENBHOCTD CJa4l UCIIBITAHUS, MPOBOAMMOIO B NMHUCbMEHHOM (Qopme, — He Oonee
4yeM Ha 90 MUHYT;

MIPOJOJIKUTENBHOCTh MOATOTOBKM OOYYalOLIErocss K OTBETY, IPOBOJAUMOMY B YCTHOH (opme,
— He Oosee yeM Ha 20 MUHYT.

B 3aBucuMoCTH OT WHAMBHUAYyadbHBIX OcoOeHHOCTeH oOyuatromuxcs ¢ OB3 YHuBepcuter
o0ecreyrBaeT BBIOJHEHHUE CIEAYIONINX TPeOOBaHUN IPU MPOBEICHUH aTTECTAIMU:

a) IS CIICTIBIX:

3aJJaHMs ¥ MHbIE MaTepHajbl Ul MPOXOXKACHUS TPOMEKYTOUHOM aTTecTaluu OpOpMIIIOTCS B
BUJIE DJIEKTPOHHOI'O JIOKYMEHTA, JOCTYIHOI'O C IOMOIIBI0 KOMIIBIOTEPA CO CIELUATU3UPOBAHHBIM
IPOrpaMMHBIM 0OeCTieYeHHEM IS CIIETIBIX, JIMOO0 3aUUTHIBAIOTCS ACCUCTEHTOM,;
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MMMCbMEHHBIC 3a/IaHUs  BBITIOJHSAIOTCS OOYYarOIIMMKCS Ha Oymare penbeHO-TOUCUHBIM
mpudTom Bpaiinsg uim Ha KOMIIBIOTEPE CO CHEIHATU3UPOBAHHBIM MMPOTPAMMHBIM O00ECIICUEHUEM ISt
CJICTIBIX, JTUOO HATUKTOBBIBAKOTCS ACCUCTEHTY;

Opu  HEOOXOAUMOCTH  OOYYarOIIMMCS ~ TPEAOCTABISACTCS ~ KOMIUIGKT — MUCHhMEHHBIX
MPUHAISKHOCTEH M Oymara Juisi muchbMa pelibe()HO-TOYCUHBIM IpUGTOM bBpaiins, KoMmboTep CO
CHETMATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIIEYCHUEM JTSI CIICTIBIX;

0) st cnaboBUIAIINX

3aJlaHus ¥ HHBIE MaTePUAIIBI IS CIaYH dK3aMeHa 0(OPMIISIOTCS YBEITUICHHBIM IIPUPTOM;

obecrnieunBaeTCs HHANBUAYAIBHOE paBHOMEPHOE ocBeleHue He MeHee 300 Jrokc;

Ipy  HEOOXOJMMOCTH OOYYAIOIIMMCS TPEIOCTABISACTCS YBEIWYUBAIONIEE YCTPOMCTBO,
JOITYCKAETCS HCIIOJIb30BAaHKUE YBEIIMYUBAIONIUX YCTPONCTB, UMEIOIIUXCS Y 00yJarOIIMXCs;

B) JIJISl TIYXUX U CITa0OCIBIMIAIINX, C TSHKEIBIMU HAPYIICHUSIMU PEUH:

oOecrieunBaeTCs HAJIMYME 3BYKOYCHJIMBAIOIICH aImapaTrypbl KOJICKTHBHOTO IIOJb30BaHUS,
IpyH  HEOOXOJMMOCTH  OOYYAIOIIMMCS  MPEIOCTABISCTCS  3BYKOYCHJIMBAIOIIAs  ammaparypa
WH/IMBUIyILHOTO TOJIb30BaHMSI,

10 UX JKEJIAaHUIO UCTIBITAHUS MPOBOATCS B MUCBMEHHOU (hopMe;

r) Ui JIMIl C HApyHICHUSMHU OIOPHO-IBUTATEILHOTO amnmnapara (TSHKEIBIMH HapYIICHUSIMU
JIBUTATEIBHBIX QYHKIIMH BEPXHUX KOHEUHOCTEH MIIM OTCYTCTBHUEM BEPXHUX KOHEYHOCTEH ):

MMMUCHbMEHHBIE 3a1aHus BBITTOJHSIOTCS 00y4arOIIUMUCS HA  KOMIIBIOTEpE co
CHEIMATM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIIEYCHUEM WM HAIMKTOBBIBAIOTCS] ACCUCTEHTY;

0 WX YKEJIAHWFIO UCIIBITAHMsI POBOISATCS B YCTHOH (hopme.

O HeoOXoauMocTH OOECTICUeHHUsT CHEIHAIBHBIX YCIOBUH IS TIPOBEACHHUS AaTTECTAIMH
00y4YaroIuics JODKEH COOOIIUTh MUChMEHHO He To3/1Hee, yeM 3a 10 aHel no Havana atrecrammu. K
3asBJICHUI0  TMPWIATAIOTCS  JOKYMEHTBI, TOJITBEPKIAIONIME  HAIMYHEe Yy  OOydJaromerocs
WH/IMBUYyAIbHBIX 0COOCHHOCTEH (TIPU OTCYTCTBHU YKa3aHHBIX JOKYMEHTOB B OPTaHU3aIUH ).

[Ipu HeoOXomuMOCTH UII OOYYAIOIIUXCS C WHBAIMIHOCTHIO TPOIEIypa OICHUBAHUS
PE3yNbTAaTOB O0YUYEHHS MOXKET MPOBOJUTHCS B HECKOIBKO ATAIOB.
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9. MATEPUAJTBHO-TEXHUYECKAS BA3A OBPA30BATEJBHOI'O MPOLIECCA
MO U CHUTJINHE

9.1. O6uree

CrnenuanbHble TOMEIICHHS TPEACTABIAIOT cO00W ydeOHBIE ayIUTOpUHU ISl IPOBEICHHUS
3aHATUH JEKIIMOHHOTO THUIA, 3aHATHI CEMUHAPCKOTO TUIIA, BBIMOJIHEHUS KYPCOBBIX pa0OT, IPYIIIOBBIX
Y MHIUBHIYAJIBHBIX KOHCYJIBTAallMi, TEKYIIETO0 KOHTPOJII W HMPOMEXKYTOUYHOW aTTECTAIlMH, a TaKXKe
MOMEUICHUS Ui CaMOCTOATENBHOM pabOThl M TOMEIIEHHs JUIsl XpaHEHHs W MPO(UIAKTUYECKOTO
o0cmy>)kMuBaHUsI y4eOHOTO 000PYTIOBaHHUS.

CrienuanpHble TOMEIICHUSI YKOMIUIEKTOBAaHbI yu4eOHOH MeOenbio, B TOM 4HCie MEOENbIo JUIs
npenoaaBaTess JUCUUIUTNHEL, y4eOHO!H TOCKOM.

MarepuanbHO-TEXHUUECKOE OCHAIICHWE Y4YEOHBIX ayJUTOpUH KOHKPETHU3UPOBAHO Ha
odunmanbHOM caiiTe YHHBEpcUTeTa B MH(POPMAIMOHHO-KOMMYHUKAIIMOHHOH cetn «MHTepHeT» B
nonpasznene «MarepruarbHO-TEXHUYECKOE OOECIeYeHne ¢ OCHAMIEHHOCTh 00pa3oBaTEIbHOTO
nporeccay paznena «CregeHust 00 00pa30BaTEIbHON OpraHU3aLuN».

ONeKTpOHHO-OMOIMOoTEYHas  cucTeMa  (9JIeKTpOHHas  OubnIMOoTeKa) U DJIEKTPOHHAA
MH(POPMAIIMOHHO-00pa3oBaTeNibHast Cpeaa O00EeCleunBaIOT OJHOBPEMEHHBIH JOCTY HE MeHee 25
MIPOIICHTOB O0YYaOLIHXCSI.

OOyyaromyecss U3 YKCIa JIMI C OTPAaHUYEHHBIMH BO3MOKHOCTSIMU 370pOBbs 00€CIIeUnBaIOTCS
AJIEKTPOHHBIMU 00pa30BaTENbHBIMH pecypcamMu B (opMax, aJalTHPOBAHHBIX K OTPAHUYCHUSM HX
3JI0POBBSL.

9.2. O0opynoBaHNe U TEXHUYECKHE CPeICTBA 00y4eHH s

CHGIII/IHJH)HI)I@ IIOMCUICHUA YKOMINJICKTOBAHbI ~TCXHHUYCCKUMU cpeacrBaMu 06yqu1/I$[,
CIy)KalllUMU JIJIsl TpeCTaBleHuss yuyeOHOW uHbopManuu OONBIION ayIUTOPUU (MYJIbTUMETUNHBINA
IIPOEKTOP, IKPaH, KOMIIBIOTEP, 3BYKOBbIE KOJIOHKN).

Jlns mpoBeleHHs 3aHITHH JIGKIIMOHHOTO THUIA HCHOIB3YIOTCS HAOOpbhl JEMOHCTPAIIMOHHOTO
000opyI0BaHUA.

[Tomemienust Ui CaMOCTOSITENFHOM pabOThl OOYYaIOLIUXCS OCHAIICHBl KOMITBIOTEPHOM
TEXHUKOW C BO3MOXKHOCTBIO TMOJKIIOUEHUs K ceTtu VHTepHeT M oOecnedeHueM JoCTyra B
ANEKTPOHHYIO0 HH()OPMALIMOHHO-00pa30BaTENbHYIO Cpely Y HUBEPCUTETA.

9.3. IIporpammHoe obecnieueHmne

HanmenoBaune CBeneHus O JTUIEH3UN

Moodle, cpena aucTaHIIMOHHOTO OOyUeHUs GNU GPL, cBoboaHO pacmpocTpaHsieMoe ¢
OTKPBITBIM UCXOIHBIM KOJIOM
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